
 
NEW YORK POWER AUTHORITY    EP:  3.1   

REVISION: 7 

EMPLOYEE POLICY   

  

 DATE:            

11/08/2011 

 
 

Page 1 of 4 

SALARIED EMPLOYEE CATEGORIES AND ELIGIBILITY FOR BENEFITS 

 

1.1 This policy defines the various categories of salaried Authority employees, and the benefits 

available to each category.  The category of an employee will determine the applicable 

benefits. 

 

Definitions 

 

2.1 A salaried Authority employee, whose status is full-time or part-time, transitional, 

provisional, temporary, or intern, is classified as either an exempt or non-exempt salaried 

employee depending on the job he/she performs or the position he/she fills.  A cooperative 

employee is classified as non-exempt. 

 

a) Full-time Authority Employee – An employee who works at least 37½ or 40 hours 

per week (as determined by Business Unit or Department), if assigned to the Albany 

or White Plains Office, or 40 hours per week, if assigned to an operating facility. 

 

b) Transitional Employee – A full-time Authority employee with a written development 

plan designed to prepare that employee to fill an anticipated vacancy in another 

Authority position within a designated time-frame. 

 

c) Part-time Authority Employee – An employee who has worked full-time for a 

minimum of one year, and whose status has changed from full-time to part-time 

without a break in service (employment with the Authority has not been terminated); 

and who works a minimum of 20 hours per week but less than 37½ or 40 hours 

(whatever is applicable) if assigned to the Albany or White Plains Office, or at least 

20 but less than 40 hours if assigned to an operating facility.   

 

d) Provisional Employee – Employed on a full-time basis for a specific project or 

assignment for a period that is expected to last at least one year but not more than 

three years, and who is paid directly by the Authority. 

 

e) Temporary Employees – Employed for a period of not more than one year (from date 

of hire) unless approval to extend employment for an additional period is 

received from headquarters Human Resources Department Head and the 

Budget Department. 
 

1) Full-time Temporary Employee – employed on a full-time basis for a specific 

position or assignment, and who is paid directly by the Authority.  

PLEASE REFER TO THE PORTION OF THE HUMAN RESOURCES POLICIES ENTITLED DISCLAIMERS WHERE YOU WILL FIND A 

STATEMENT, WHICH PERTAINS TO ALL EMPLOYEE POLICIES, INCLUDING THIS ONE. 
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2) Part-time Temporary Employee – employed on a part-time basis for a specific 

position or assignment, and who is paid directly by the Authority. 

3) Temporary Intern – employed on a full-time or part-time basis for a specific 

position or assignment, not to exceed six months in a given calendar year, and 

who is paid by the Authority. 

4) Cooperative – (“Co-op”) – employed on a full-time basis while enrolled full-time 

at an accredited college or university in a work/study or cooperative education 

curriculum and who receives credits towards his/her course of study.  Cooperative 

employees may be paid or unpaid by the Authority. 

5) Developmental Intern – employed on a full-time or part-time basis while enrolled 

in an accredited college or university in a curriculum related to the temporary 

assignment at the Authority.   Additional guidelines apply to Developmental 

Interns under the Human Resources Developmental Intern Program.  

 

Benefits 

 

3.1 Full-time Authority Employees or Transitional Employees (as defined in 2.1 a and b) are 

eligible to receive the Authority benefits as listed in the FlexAbility Guidebook and Benefits 

Handbook (see NYPA intranet page for this information). 

 

3.2 Part-time Authority Employees (as defined in 2.1 c) are eligible to receive Authority benefits 

with the following qualifications: 

 

a) Retirement System - New York State and Local Retirement System service credit for 

part-time Authority employees is pro-rated based on the number of hours worked per 

week. 

 

b) Educational Assistance Program - The Educational Assistance Program benefit is 

pro-rated based on the number of hours worked per week. 

 

c) Vacation and Sick Leave - Vacation and sick leave credits are based on the number of 

hours worked per week.   

 

d) Holidays - Part-time Authority employees who work less than a full day (as 

applicable to their respective job location) are eligible for compensation for holidays 

based on the number of hours worked per day.  However, if an employee works less 

than a full week, and a holiday falls on a day an employee is not scheduled to work, 

he/she will not be paid for that holiday. 

 

e) Flex Credits – Flex Credits are based on a reduced flat amount.  
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f) Insurance - Life insurance and long-term disability are adjusted based on the 

employee's pro-rated pay. 

3.3 Provisional Employees (as defined in 2.1 (d) are eligible for some Authority benefits, as  

follows:  

a) Flex Credits based on a reduced flat amount  

b) Mandatory participation in the New York State and Local Retirement System 

c) Vacation time will be credited as stated in the Vacation Policy (EP 3.2)  

d) sick leave will be accrued as stated in the Sick Leave Policy (EP 3.9)  

 

 A provisional employee does not receive the following Authority benefits: 

 

a) Life Insurance 

b) Long-Term Disability 

c) Educational Assistance  

d) Payment for holidays that fall on a day the employee is not scheduled to work 

(refer to 3.2 (d) for more details about holiday pay) 

 

3.4 Temporary Employees (this includes Full-time and Part-time Temporary Employees, Co-ops 

and all Interns) are not eligible to receive Authority benefits with the following exceptions: 

 

a) Participation in the New York State and Local Retirement System is optional for a 

temporary part-time employee or for a full-time temporary employee whose period of 

employment is less than one year.  Membership in the New York State and Local 

Retirement System is mandatory for a full-time temporary employee whose 

employment exceeds one year (prior approval must be obtained from headquarters 

HR and the Budget Department). 

 

b) Temporary Employees are not paid for holidays unless they work on a holiday. 

 

c) Any requests to hire a NYPA retiree (including NYPA retirees who have suspended 

their pensions) into temporary or provisional positions must be approved by the 

President & Chief Executive Officer.  The request for approval must contain 

documentation of the need to continue services for from that individual. 

 

d) New York Power Authority retired employees who return to Authority employment 

and have suspended their New York State Retirement System pension because they 

have exceeded the annual earnings limitation as specified under Section 212 of the 

New York Retirement and Social Security Law shall retain their Authority-provided 

retiree benefits for a period of up to six months.  
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3.5 For more detailed information about the applicable employee benefits as listed above, please 

refer to the FlexAbility Guidebook and Benefits Handbook. 

 

 

 

 

_________________________________ 

Vice President, Human Resources 


